Ushers

Purpose:  To attend to the details of Sunday Morning Worship and to assist the other volunteers so the worship service flows.

Ushers:  Responsible to the worship team – 2 required for each worship service.

Before Worship Service:

1) Arrive 30 minutes early.

2) Turn on lights in sanctuary, narthex and hallways.

3) If flowers are delivered, place them on a stand near the altar.

4) Adjust ceiling fans if they are not already running.  Their switches are in the balcony by the sound system tower.

5) If there is a Baptism please light the Christ candle.
6) In case of guest pastor, assist him/her.

7) Stand by doors into Sanctuary – Hand out bulletins.  Greet worshippers.

8) Help people to a seat if required (handicapped).

9) Altar candles are to be lit at the beginning of worship.  Also make sure candles are extinguished after the service.

During the Worship service:

1) Remain in back during service to:

a) usher late arrivals to a seat.  (Remember, we’re still happy to see them even when they’re late!)

b) react to emergency situations

c) answer the telephone

2) Check comfort level.  Does the temperature need to be raised? Lowered?  Windows opened?

3) Count people (worship-adults/children: nursery-adults/children).  Put count in attendance book.  Count is best taken 5 minutes after service begins from the balcony.

4) Take offering:

a) Hand the friendship form to the first person in each pew after you give them the offering plate.

b) Go forward with Communion Assistant

c) Congregation stands and sings the offertory or wait for the pastor’s signal.

d) Lift the plates up toward the cross (this is a worship symbol that we make the offering to God) and then take them immediately to the side table to the right side of the altar area.

5) Help handicapped to communion or let the pastor know so communion can be brought to that individual.


After All Services

1) Check that candles have been extinguished and altar is cleared after each service.
2) Clean up pews – take bulletins out of hymnals and chairs.
3) Pick up sanctuary and narthex, vacuum if necessary and check bathrooms.
4) Place offering plates with money in the locked closet in the financial closet.
After Last Worship Service:

1) Make sure windows are closed, lights are off, and PA system is shut off.
2) Close doors to sanctuary.

Feel free to have your family help you usher.

If you are unable to usher on your assigned Sunday, it is your responsibility to find a substitute.  Report changes to the office.   The volunteer worship schedule for each Sunday is published in the newsletter.

